PHU LUC 4 : QUY TRINH XU LY PON TU, CAP GIAY XAC NHAN, BANG PIEM
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s Hoc vién nop don tir can xir ly theo biéu miu dugc dang tai trén website
= R - 2 Phong SPH. (http://psdh.uel.edu.vn = Pao tao thac si 2 Biéu mau).

- Nop don bang ky giay o o »
% - xéc nhan, - Doi voi giay xac nhan, giay gigi thiéu, bang diém hoc vién dang ky
! i bang diém online qua hé théng http://myuel.uel.edu.vn hoac giri mail vé dia chi
<Zt 1 phongsdh@uel.edu.vn Hocvién | ThSO1
< i - Dbi v6i don tir (don hoan thi, bao lwu, phic khao didm, giai quyét hoc
O i .. , - . . . .
§ . Pon khong vy,...) va minh chuang lién quan, hoc vién ngp tai Van phong truong BH Kinh
z i hop 1€ té - Luat, so 45 Dinh Tién Hoang, phudng Bén Nghé, Quan 1, TP.HCM
5| ||
S ! - Chuyén vién kiém tra, tiép nhan don va minh chtng.
o | . . . N Vién phong
= ! v + Pon khbng hgp 1€ Van phong tra vé hoc vién va hudng dan diéu chinh. Hoc via
= I C o , R NI oc vién
% 2 L Kidm tra va + Pon va cac minh ching hop 1€ thuc hién tiép buac 3. Phong SPH
2 tiép nhan don - Vin phong tong hop don thanh danh sch va chuyén don tir kém minh
IS chirng vé phong SPH tai toa nha didu hanh cua Truong.
,'D
é - Hoc vién nhan gidy xac nhan, gidy gioi thiéu, bang diém tai vin phong
Z 45 Dinh Tién Hoang, P. Bén Nghé, Q1, TP.HCM vao thir 4 va thir 6 hang
o v : Phong SDH
> | 5 - tuan. Van oh
Xir 1y va phan hoi _— .y L an phong
3 {1y va phan hot - Péi v6i céc don tir (chi phan hdi két qua, khong dinh kém ban gidy) sau )
két qua. o o L ) o Hoc vién
khi xir ly, két qua s€ duoc théng bao cho hoc vién khéng qua 5 ngay lam viéc
qua hé théng MyUEL va Email.
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